SHS Sustainability SIG forum 23/04/15
Present:
Tania Wiseman  (TW) T.J.Wiseman@brighton.ac.uk (SHS), Heather Baid (HB) H.Baid@brighton.ac.uk (SHS), Jessica Hargreaves (JH) J.Hargreaves2@brighton.ac.uk (SHS), Alison Taylor (AT) A.Taylor7@brighton.ac.uk (SHS)

Apologies: Deborah Miarkowska D.Miarkowska@brighton.ac.uk (SHS) 

Updates: URL shortner: www.goo.gl
Theme 1 Learning and Teaching
· To encourage paperless use in modules the team discussed Camtasia for Flip lecturing, assignment information and working through the module handbook http://goo.gl/VPgxwu 
· Student volunteering now up and running in the OT course (BSc and MSc) in association with ‘Active Student’ http://about.brighton.ac.uk/careers/volunteer/ Benefits are community engagement and sustainable careers
· CLT conference TW and HB to attend
Theme 2 Research activity
· HB recruiting participants 
· TW preparing for transfer June 2015 (www.massobs.org.uk) 
Theme 3 Partnership working
· Symposium hosting: welcome address JH, 1st session TW, 2nd session HB and 3rd session and closing remarks AT
· [bookmark: _GoBack]Achieved silver for NUS Green Impact aim for SHS wide in 2016

	Actions
	Responsible
	Completed

	Organise Camtasia training for SHS staff
	JH
	26/04/15

	SIG members to become early-adopters of Camtasia 
	All
	

	Send out ‘how to guide’ to get Camtasia on home PC 
	HB
	

	Forward OT sustainability curriculum details to group
	TW
	24/04/15


	
	Symposium actions
	Responsible
	Completed

	Arrange welcome address speaker
	JH
	23/04/15

	Send invitations – uni info and contacts including NHS Trusts
	TW, HB and JH
	26/04/15

	Request funding for lunch / refreshments
	JH
	

	Add programme and abstracts to Eventbrite
	JH
	26/04/15

	Contact speakers to confirm attendance and arrangements
	TW
	

	Confirm media support
	HB
	

	Contact Communications to get photos of symposium
	JH
	26/04/15

	Contact Creativity Centre about preparation of the space
	JH
	26/04/15

	Organise virtual post-it notes
	AT
	



Next meeting: 20/05/15 10:00 – 12:00 Falmer Westlain 218
