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Turnitin is a web-based application which provides a number of functions that facilitate online 

assignment management including collection, marking, and feedback.  It is also used to check 

electronic assignment submissions for 'originality'.  It does this by comparing the text of a submitted 

assignment against text from a wide range of electronic material including journals, websites, and 

other students’ work, including work from many UK universities. 

Using Turnitin within studentcentral is the recommended technique for facilitating e-submission 

within the University of Brighton.  To view the University policy on plagiarism and Turnitin see this 

link http://staffcentral.brighton.ac.uk/plagiarism/ and to view the University policy on e-submission 

see this link http://staffcentral.brighton.ac.uk/plagiarism/esubmission.shtm. 

  

http://staffcentral.brighton.ac.uk/plagiarism/
http://staffcentral.brighton.ac.uk/plagiarism/esubmission.shtm
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Turnitin is an online service which compares student assignments with a range of electronic sources 

including web pages, databases of reference material, and content previously submitted by other 

users across the UK.  Turnitin is a UK service supported by the JISC. 

Turnitin was selected by the Joint Information Systems Committee (JISC) as part of a national 

strategy to discourage plagiarism in HE and FE institutions.  The software was initially provided at no 

cost to HE and FE institutions in order to encourage adoption, however, the service is now paid for 

by institutions via a subsidised licence. 

Turnitin integrates well with studentcentral - class lists and Grade Centre entries are automatically 

set up.   

 

It is important to appreciate that the software makes no decision as to whether a student has 

plagiarised; it is simply a tool which highlights sections of text which have been found in other 

sources.  

Turnitin does not claim to be a means of eradicating plagiarism, or even of detecting plagiarism with 

absolute reliability.  Electronic plagiarism detection cannot solve the problem of plagiarism but 

incorporating such forms of detection should be used as part of a wider approach to prevention.    

Turnitin does not make decisions about the intention of unoriginal work, nor does it determine if 

unoriginal content is incorrectly cited or indeed plagiarised.  It simply highlights sections of text that 

have been found in other sources to help academic staff members make these decisions.   This may 

result in further investigation or lead the academic member of staff to provide feedback to students 

on how to improve their coursework submissions and citations.   Decisions on assessment remain 

with the academic member of staff. 

Turnitin is a hosted service and as such, papers submitted to Turnitin abide by all Data Protection 

and Copyright legislation. The University has entered into a licence with iParadigms (the company 

that provides Turnitin) and this agreement contains strict controls on the use and security of 

personal data. iParadigms make no claim of ownership on submitted data and ownership remains 

with the institution and/or student. 

The assignment submitted by the student and an originality report (the report which identifies the 

text matches found) are displayed for the member of staff to view. The member of staff can see 

whether resources have been appropriately referenced and hence whether the student has 

committed plagiarism.  Students can see their Originality Report only if the member of staff enables 

this.  
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Student papers are not shared with other institutions or other Instructors.  Turnitin does, however, 

by default store the paper as part of the ‘student papers database’, if this option has been selected 

for submissions by the tutor then this is used to compare students’ papers. Other 

institutions/instructors can request to view papers where a matching source is shown from other 

institutions.  Permission from the owning institution must be given before a tutor can view matching 

source materials from another institution.  

Personal data relating to the student is usually stored in Turnitin and the tutor/institution needs to 

ensure that the student is informed that they are collecting personal data for the purpose of 

plagiarism detection.  A contractual relationship between the student and the institution is usually 

signed at enrolment/registration to obtain consent from the student to store personal information.  

Copyright applies to the works submitted to Turnitin and students’ retain the copyright to their 

work.  As the rights holders, students need to give permission for the work to be ‘reproduced’ in 

Turnitin. If the student submits the work to Turnitin as a third party, knowing that it will reproduced 

then they are giving an ‘implied licence’ for the purpose of assessment and to ensure that the work 

has not been copied or plagiarised. 

It is therefore important that the student is made aware that their work is copied and retained for 

this purpose in Turnitin. This could be explained in the course handbook. 

To avoid any confusion or argument, an ‘express licence’ should be sought and a clause is usually 

contained within the institutions agreement with the student. 

The student has the right to ask for the paper and their personal details to be removed from the 

Turnitin database. In the event of such as request, the Institutions Turnitin Administrator is 

contacted and arrangements are made for the work and personal details to be removed by 

iParadigms. 

 

Full details on the legal issues of using Turnitin UK can be found at: 

http://www.plagiarismadvice.org/resources/legal-issues 

  

http://www.plagiarismadvice.org/resources/legal-issues


 

4 

 

Students or instructors submit electronic versions of essays to Turnitin via studentcentral. Turnitin 

then produces an originality report. This report shows the instructor the results of Turnitin’s 

comparison of the essay to content on the web, to Turnitin's database of student writing, and to 

some databases of common full-text journals. 

The repository to which papers are compared currently consists of three primary databases: 

 Both a current and an extensively archived copy of the publicly accessible Internet  

 Commercial pages from books, newspapers, and journals  

 Student papers already submitted to Turnitin 

If a student submits a paper, the teacher can allow the student to view the report; if the instructor 

makes the submission, the report is not available to the student. 

 

 

The potential applications for Turnitin include:  

 Managing the collection of electronically submitted assignments via studentcentral  

 Assisting in the gathering of evidence to support a charge of academic misconduct via 
plagiarism or collusion using the Originality Check 

 Automatically produces an Originality Report 
 Checks originality before time is spent grading the paper 
 Encourages proper research and citation methods 

 Using GradeMark to electronically mark papers and give feedback 

 Can save time compared to traditional methods 
 Provides clear, legible and timely comments 
 Allows for the creation & sharing of customized rubrics 
 Tracks student performance over time 
 Provides 100% paperless grading 

 Using Peermark to facilitate peer feedback  

 Simplifies peer reviewing with easy online automation 
 Enables the setup of standard review questions in any subject 
 Allows anonymous distribution and feedback 
 Engages students through participation 
 Helps students grasp core course material with significant cognitive benefits 

 Helping students check their own work for correct referencing  by allowing them to view their 
Originality Report before final submission 

 Scanning your own research publications to ensure correct referencing 
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Benefits for staff 
 

 Turnitin is a tool which facilitates online submission and generates similarity reports, comparing 
text with online sources within its continually growing database 
 

 Turnitin does not prove that plagiarism has taken place but can aid the decision making process 
where plagiarism or collusion is suspected; the final decision remains with the marker(s) 
 

 Turnitin can encourage higher standards of academic writing and integrity and the use of the 
higher level skills such as analysis, synthesis, evaluation, argument, and reasoned judgment 
 

Benefits for students 
 

 At school, many students are not made aware of the ease with which plagiarism can occur and 
have often become used to copying information they find online and pasting it into their 
assignments, without realising they should reference the material they use in this way.  When 
used as an educative tool, Turnitin can help students gain a better understanding of what 
plagiarism is and, with the tutor’s guidance, learn how to avoid it in the future 
 

 If Turnitin indicates that a high percentage of the work can be traced to other sources, even if 
properly referenced, this implies a low percentage of it is original and not likely to attract high 
marks.  When this is made clear, students are more motivated to improve their higher level 
skills 
 

 The paper trail is reduced so the student because they are not required to submit hard copies 

 
 

Limitations of Turnitin 
 
Turnitin can be a useful tool but does not offer a solution to plagiarism – it is not a ‘Gotcha’ (see this 
link from the THE : 
http://www.timeshighereducation.co.uk/story.asp?sectioncode=26&storycode=418740). 
 
The software is not a substitute for good academic practice in teaching correct citation techniques, 
nor in recognising when work does not match the known ability and style of a student. There are 
also significant gaps in its search base. For example, Turnitin cannot: 

 

 detect plagiarism from books or ‘older’ sources which are not available on the Internet 

 search password-protected essay banks 

 detect work which is plagiarised by translation from a non-English source 

 search all electronic journals 

 detect plagiarised mathematical equations 

 detect graphics, pictures or diagrams- i.e. there is no optical recognition 
 

  

http://www.timeshighereducation.co.uk/story.asp?sectioncode=26&storycode=418740
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Before you start 

 The recommendation is to set up a link which can be used as an informal practice run, well 
before the ‘real’ date of submission.  This will expose and allow time to address any problems 
students may encounter with the process itself; it will also reveal those students who do not 
currently have access to the relevant study area 

 If possible, use part of lecture time to show your students how it all works 

 Provide clear instructions – don’t expect them to work it out for themselves 

 Explain which referencing style they are expected to use and how to use it 

 Ensure your students know that only the following file types are acceptable: MS Word, 
WordPerfect, PDF, HTML, RTF, and plain text, that they must submit one, single, file only – 
cover sheets, bibliographies, appendices etc  cannot be submitted separately; all parts of the 
assignment must be assembled into one document and that the file size limit is 20MB 

 Make sure the date and time settings are correct 

 We would recommend setting up separate submission points for late submissions and 
extensions making sure they are clearly labelled so that students know which one to use 

 If you set up one submission point only, but allow submissions after the Due Date, for late 
submissions and extensions, take into account the Post Date you have chosen – is it OK to 
release results for all students on the same date, even those who submitted late? 

 Use clear and concise naming conventions – e.g. use the study area code (although technically 
this is not necessary as the Turnitin point is already inside that study area), date and an 
indicator of the assignment : SC101 Feb 2011 Assignment  

 Recommend that the students also use clear and concise naming conventions – e.g. their name 
or username and study area code : abc1 SC101 

 NOTE : if you intend to use Anonymous Marking then clearly DON’T ask the students to save 
their assignments with their own name!! 

 

All newly created study areas have a separate menu link called Assessments.  You can write a short 
assignment brief to a Turnitin assignment but not attach one, so if you want to post extensive 
instructions on studentcentral you’ll have to do this by creating a separate item for each assignment. 
You could have these all in one folder, or you could set up separate links on the course menu – say 
“Assignments” and “Assignment Hand-in”.   

 

 

For discussion, we offer several models of use for Turnitin which you may wish to explore. 

Model 1  

 Students submit to Turnitin for Originality Report but no use is made of other features 

 Students also submit hard copy which is used for marking and feedback by tutor 

Advantages  

 Familiar 
 Least amount of change 
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Disadvantages  

 How do you know both copies are the same? 
 Cost implication to students to print their hard copy 
 Student physically has to come in to the school office to hand in their assignment 
 Admin time and cost being present to issue receipt 
 Students receive hand written feedback 
 Distribution time/logistics of papers in time receiving time 
 Tutors looking in 2 places to undertake marking and originality check 
 Makes automatic Originality Report check irrelevant  

 

Model 2  

 Students submit to Turnitin 

 No hard copy from student  

 Tutor downloads and prints from Turnitin to mark 

 Giving written feedback 

Advantages 

 Familiar 
 Students only submitting one copy, so this is the only copy of the work 
 No printing for students 
 Students don’t have to physically hand in assignments 
 Reduces distribution, time, logistic issues 
 Tutor can start marking as soon as work appears after submission deadline 

Disadvantages 

 Staff have to print out submissions to mark them – time and cost 
 Students still receive hand written feedback 
 Issue of getting work back to students in time 

Model 3  

 Students submit to Turnitin 

 Tutors view online and use Blackboard Grade Centre to issue electronic feedback  

Advantages 

 Students only submitting one copy, so this is the only copy of the work 
 No printing for students 
 Students don’t have to physically hand in assignments 
 Reduces distribution, time, logistic issues 
 Tutor can start marking as soon as work appears after submission deadline 
 Timely distribution of feedback online 
 Feedback can take any form – audio, video, text, visual  

Disadvantages 

 Tutors have to co-ordinate 2 systems – Turnitin for submission of work and Blackboard for 
provision of feedback 
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Model 4  

 Students submit to Turnitin  

 Tutors use GradeMark for online marking  

Advantages 

 Students only submitting one copy, so this is the only copy of the work 
 No printing for students 
 Students don’t have to physically hand in assignments 
 Reduces distribution, time, logistic issues 
 Tutors can start marking as soon as work appears after submission deadline 
 Timely distribution of feedback online 
 Feedback is located in one place 
 Feedback is integrated inline with the assignment in context 

Disadvantages 

 Feedback can only be text or inline audio (no files can be attached) 
 Not everyone can mark online, requires internet access 
 Implications for computer set-up to mark online effectively, e.g. large screen 
 Requires a co-ordinated team approach from tutors to ensure parity of student experience 

 

Model 5  

 Students submit to Turnitin  

 Tutors mark online using GradeMark, Rubrics etc.  

Advantages 

 Students only submitting one copy, so this is the only copy of the work 
 No printing for students 
 Students don’t have to physically hand in assignments 
 Reduces distribution, time, logistic issues 
 Start marking as soon as work appears after submission deadline 
 Timely distribution of feedback online 
 Feedback is located in one place 
 Feedback is integrated inline with the assignment in context 
 Re-use of standard comments 
 Standard grading scheme used as rubric for assignment 
 Students see exactly how they were scored against the marking scheme 

Disadvantages 

 Feedback can only be text or inline audio (no files can be attached) 
 Not everyone can mark online, requires internet access 
 Implications for computer set up to mark online effectively, e.g. large screen 
 Requires a co-ordinated team approach from tutors to ensure parity of student experience 
 Students need to have internet access to view feedback 
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Creating an assignment menu link 

If you are using a newly created study area (i.e. one created since June 2012), this step will not be 

necessary as the menu link will have been created for you.  However, if you are using an older area 

you may need to create your own menu link.  This step may also be necessary if you decide you 

need a separate menu link specifically for assignment instructions as suggested previously. 

1. Hover over the Create Item button, , (top left) and choose Create Content Area 

2. Give this menu link an appropriate name 

3. Notice there is a box titled Available to Users.  Tick that option.  (If you left the tick out 

of this box it would make this menu item invisible to all students)   

 

 
 

4. Click the new menu link you have created – this is where you will store your Turnitin 

assignments 

5. Select Create Assessment > Turnitin Assignment which triggers access to the Turnitin 

server (which is external to studentcentral and the University websites) 

6. Retain the default option of Paper Assignment and click on Next Step 

7. Type in an appropriate Assignment title and give an appropriate Point value (the total 

number of marks possible for this assignment - typically 100).  This is not a compulsory 

field but is necessary if you intend to grade the assignments using GradeMark and/or 

studentcentral Grade Centre.   

8. NOTE : If you were marking an assignment as either Pass or Fail you could still use the 

Point value field and type in 1.  This could be 0 for Fail and 1 for Pass.  If there was also 

the option of Refer, you could use a point value of 2, with 2 being a Refer.  If doing this 

though, your scheme should be explained to the students. 
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9. Enter the Start date, Due date and Post date in the fields provided using the Calendar 

for the dates and the drop down arrows for the appropriate time.  The time settings 

use the 12-hour clock so 12:00 AM is midnight and 12:00 PM is noon 

 

 Start date / time = the date from which students can submit work 

 Due date / time = the date when the assignment point normally closes (but this can 

be set to allow students to submit after the due date as will be explained later) 

 Post date/ time = when grades and feedback will become visible to students  
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10. NOTE: For assignments with Anonymous Marking enabled, the Post date determines 

when grades are posted to the studentcentral Grade Centre and when the author 

names are made available.  Otherwise, in studentcentral, the Post date relates to the 

availability of GradeMark papers only and has no bearing on when grades are posted to 

the studentcentral Grade Centre 

11. Scroll down and click on + Optional settings 

 

 
 

12. For Enter special instructions you could provide any 

instructions for this assignment (for example – you 

could use this space to explain to your students how to 

name their assignment) 

 

 

 

13. For Allow submissions after the due date? 

you probably want the default setting of 

No. (If you select No, then students cannot 

submit their work after the due date; 

however an Instructor can submit 

assignments past the due date e.g. if individual students have been granted an 

extension) 

 

14. For Generate Originality Reports for 

submissions? you would probably 

want to leave this as the default Yes.  

The other option is ‘no’ and would 

most likely be used if you were using 

Turnitin purely for e-submission and 

not marking or similarity checking 

 

15. For Generate Originality Reports for student submissions there are three options -  

 immediately first report is final - as soon as the assignment is submitted work will 

be checked for possible plagiarism; no resubmission possible 

 immediately (can overwrite reports until due date) - students can resubmit as often 

as they like up until the due date. This is the option you will want to choose if you 

wish students to be able to redraft their work in response to the content of 

Originality Reports.  This process has been proven to help students gain a better 

understanding of plagiarism and how to avoid it.  It is not simply a get-out 
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mechanism for cheats – students would have to carry out a substantial rewrite of 

their text in order to see any significant reduction in their score 

 on due date - reports are generated on the assignment's due date i.e. students can 

submit drafts of their paper up until the due date, but it is only the final paper which 

will be checked for similarity 

 

16. RECOMMENDATION : It is 

recommended that you consider 

choosing option 2. This allows 

students to redraft their work in 

response to the Originality Report 

received.  This approach can help to educate students about what constitutes 

plagiarism. It is not simply a get-out mechanism for cheats – students have to carry out 

a substantial rewrite of their text in order to see any significant reduction in their score 

 

17. For Exclude bibliographic 

materials from Similarity 

Index for all papers in this 

assignment? – choose No.  

(This, and the following 

‘exclusions’  can be changed 

on the fly once you have 

opened the assignment after 

submission so are probably 

best left as no until you have become familiar with Turnitin) 

18. For Exclude quoted materials from Similarity Index for all papers in this assignment? – 

choose No 

19. For Exclude small matches? – choose No 

 

 

 

20. For Allow students to see Originality Reports? – this option is one you need to 

consider. It is worth considering changing this to Yes, as viewing the report and 

understanding its meaning can help students improve their academic writing skills 

21. RECOMMENDATION : If you do 

choose ‘yes’ it is probably worth 

explaining to students what the 

Report means.  For example : 

 Explain to students that there is no score to aim for.  The report identifies the 

percentage of the assignment which matches content online (more specifically, 

content in Turnitin’s database); a ‘high’ score may not necessarily indicate plagiarism 
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 Substantial quotes used in a document may increase its similarity score, even if these 

quotes are properly referenced.  Explain that in some cases it may be judged that a 

piece of writing with a high similarity score and with many correctly referenced 

quotes might be a poor example of academic writing, but is not plagiarism 

 You might want add the link to a video created by the elearning team on 

Interpretation of the Originality Report available here 

https://media.brighton.ac.uk/CRS/Tii-student-origrep1_-_Flash_%28Medium%29_-

_20110518_09.06.17AM.html  

 

22. For Reveal grades to students only on 

post date? – choose Yes; when marking 

online, this setting ensures that results are 

released on the post date and not before 

 

 

23. For Enable anonymous marking? : this feature 

hides student identities until marking is complete.  

(Please note that when using anonymous marking 

you should ensure that the Post Date is set 

correctly – student names will become visible to Instructors after this date) 

 

24. For Submit papers to: the standard paper repository 

option is Turnitin’s main database, to which submitted 

papers are added; choose this setting for summative 

assignments; choose no repository when setting up a link 

for a test run, in case work submitted at this time is later incorporated in a summative 

assignment (and would therefore skew the originality report percentage) 

 

25. For Search options: you can probably leave those 

all as the default of all included 

 

 

 

 

26. If you will be marking online and are using rubrics, you can select the one for this 

assignment here, or set up a new one.  If you are considering using Rubrics it is probably 

advisable to speak to someone in the elearning team who can explain all the options. 

 

 

https://media.brighton.ac.uk/CRS/Tii-student-origrep1_-_Flash_%28Medium%29_-_20110518_09.06.17AM.html
https://media.brighton.ac.uk/CRS/Tii-student-origrep1_-_Flash_%28Medium%29_-_20110518_09.06.17AM.html
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27. Tick the box if you’d like to save all these settings for future assignments 

 

 

28. When you are ready, scroll back to the top and click Submit  

29. You can review and edit these options later if you wish 

30. If all has gone well, you will see an acknowledgement that the assignment has been 

added successfully 
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Synchronising the study area student list with the Turnitin Inbox 

You could stop here, but there is one extra step which is a good habit to get into – Roster Sync.  This 

synchronises the Turnitin assignment inbox with the student user list in studentcentral.  Typically 

this step is not necessary but getting into the habit of doing it does ensure that you see the 

Originality Scores and times of submissions of all students from the Turnitin Inbox and you don’t get 

into a panic over ‘missing’ students 

1. From the Course Management Control Panel (below the menu), choose Course Tools > 

Turnitin Assignments 

 

  
 

2. Find and select the assignment you have just created 

3. The next page you see is the assignment Inbox 

4. To the right of the screen are 3 links.  Click the one titled Roster Sync and wait for a bit.  

The inbox screen will then refresh with a list of all the students currently registered in 

the studentcentral study area 

5. This screen clearly shows you now who has submitted and who has not 
 

  



 

16 

-  
 
If you are only using Turnitin to gather student work electronically, you could skip over this section 
but it is worth seeing what a student sees (almost).  Differences will be highlighted. 

 

Submitting an assignment 

1. Click the assignment link you have just created 

2. If you were a real student, the author, first name and last name fields would be 

automatically completed since the system would know who you are.  But you are an 

instructor so you will have to choose which student you wish to submit as. 

3. Click the downward arrow by Author and choose the appropriate student name (or for 

test purposes you could simply type in any name while non-enrolled student is 

selected) 

 

 
 

4. If you picked a name from the list, that name will automatically be entered into the First 

name and Last name fields 

5. Give this submission a title   

6. RECOMMENDATION : It may be a good idea to give the students instructions on how to 

name their work – no long title names, maybe including their username 

7. NOTE : The yellow box below the Submission title clearly explains to the students that 

the work must be a single file, less than 20MB, 400 pages maximum and in a specified 

file type.   
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8. Click the Browse button and navigate to the file you wish to upload 

9. Click Upload and wait for a while – noting that if the student had selected the wrong file 

it is very easy for them to cancel and go back to find the correct one  

10. You’ll notice a progression bar as the document uploads and then you’ll come to the 

second stage – the review page 

11. This page shows you the entire document but without formatting.  The formatting is re-

included on finalisation (this is clearly stated as the final bullet point above the review) 

12. If you are happy, click Submit, again noting the student can return back again to the 

submission screen if they have selected the wrong work  

13. For you, a simple submission receipt page comes up but if you had actually submitted as 

a student you would see more information.  They would see the first page formatted 

correctly and a copy of the receipt emailed to their university email account or they 

could click the View button to print a copy – see below 

 

 

 

 

 

 

 

 

 

 
 

 

The receipt you see 

The fuller receipt 

the students get 
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Differences of submitting an assignment from a student perspective 

The student will largely see what you have seen except for : 

 When the student clicks the assignment link they see more information and are able to 
see the Start, Due and Post dates plus a link to any information you have added.  They 
can then click Submit to start the upload process (which is the same as explained 
previously) 

 After the final submission they receive the full receipt plus emailed receipts 
 The email sent to the students is sent from jisc_help@turnitin.com with the Subject 

heading This is your Turnitin Digital Receipt which could be printed or used as evidence 
of posting so the student should have no need to contact your school to check the 
assignment has gone through 

 

 They can also click the View button to get a copy of the Digital receipt 

 

Clicking the View button 

brings up a printable 

digital receipt 
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 To make sure they can get to this receipt from everywhere, they can also download it 
from the Document Viewer  

 

 RECOMMENDATION : At peak times, as with school offices, submitting (handing in) 
assignments can take longer or even fail at the first attempt: students should be strongly 
advised not to leave online submission to the last minute.  Also, where settings allow 
students to submit more than once, they should be made aware that after submitting an 
assignment for the first time, the report will be generated quickly, often within a few 
minutes but second and subsequent submissions will each be delayed by 24 hours.  It’s 
therefore advisable not to leave submission too close to the deadline. 

 NOTE : In step 1 of the process, if students choose to upload their work by the cut and 
paste method, any formatting is not preserved. Students sometimes discover this option, 
proceed to use it and then become alarmed when they realise they’ve ‘lost’ all their 
formatting (e.g. in the Bibliography).  If they continue to upload, all special formatting in 
the submitted file will be lost.  It is worth making this clear if formatting is part of the 
final grade. 
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(via Course Management Control Panel > Course Tools > Turnitin 

Assignments) 

 

 

 

 Click on a student’s 
name to view their 
Assignment 
Portfolio 

Click on a 
submission title 
to view the 
submitted 
Assignment 

Click to view the 
Originality 
Report  

Click to enter 
the GradeMark 
screens 

Click to 
download each 
paper 
individually 

Submission date 
for each paper  

Use the check 
box adjacent to 
each name and 
this button to 
download 
multiple papers 

Submit a 
paper on 
behalf of 
a student  

Filter the papers you can see –

  

Click to access the various Tabs 

Click to access a 
summary of all 
submission 
grades/feedback 

Click to sync 
your class list in 
studentcentral 
with that in 
Turnitin 

Edit the 
assignment 
settings, e.g. 
start, end and 
post dates etc. 

Changes to a 
when student has 
viewed their feedback  
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The submitted works are all stored in the Turnitin Assignment Inbox. Work can be viewed onscreen 

or downloaded for printing.  You can download single or multiple copies. 

 

Viewing the student submission online 

1. Go to the Course Management Control Panel and choose Course Tools > Turnitin 

Assignments 

2. Click the appropriate assignment link 

3. Click the assignment title in the Title column 

4. The original formatted work will appear on the screen for online reading 

5. Click it to view the submission 
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Downloading student submissions for printing or reading 

1. From the Assignment Inbox, click the tick box next to the name of a student to select an 

individual paper.  If you wish to select all submitted papers, click on the tick box in the 

menu heading 

 

2. Whichever option you choose, a new menu will appear above the list of submissions, 

click the Download button to start the process 

3. Firstly can you choose whether to download the Original 

File (the student has submitted), or the GradeMark Paper 

that has been marked by a tutor 

4. Clearly, if the paper hasn’t yet been marked, then the only 

option would be the Original File but the GradeMark 

option might be useful if, after marking and feedback, you wish to send the files to an 

external examiner or verifier 

5. Accept any pop up box messages stating that the selected files will be compressed 

6. Choose the file format you want the files to be downloaded in, either the original file 

type or a PDF version 

7. Follow the onscreen instructions to download  the files to your computer as a zip file 

8. Find the zip file and click it to open and uncompress the file 

9. This is a very quick and easy way of saving all the files for printing or reading offline 

later 
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Tutors and students can download (and print) the marked paper including all of the comments and 
the grade (if entered) in a single file.  Tutors can download all files at once, as explained above by 
choosing to download the GradeMark paper.  But students can only download their own work from 
the Document Viewer.  You can skip over this step if you only intend to bulk download but it is worth 
reading if you ever need to download a single piece of work 
 

1. In the Document Viewer page, you would click on the ‘Download and print this paper’ 

button (bottom left) 

 

 
 

2. In the pop up box that appears, you get the option of downloading a pdf file for printing 

or the student’s digital receipt 

3. Selecting the pdf file saves the file to your computer for opening and / or printing 

4. The file can then be expanded and includes: 

 A title page with submission title and student name 

 The body of the paper submitted by the student with numbered comment bubbles 

 A page at the end of the file that shows the grade, general comments and a list of 

numbered comments that were made in the body of the text 
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For any submission point you could have between one to dozens of submissions, depending on the 

number of students.  The Assignment Inbox filters can be used to help manage large numbers of 

submitted papers.  The following filters are available to separate papers into different pages: 

 New papers 

 Viewed papers 

 Marked papers 

 All papers 
 

 

Papers are not automatically moved to these filter options but can be moved manually to them by 

selecting a paper (click the tick box next to a student’s name) and then click on the Move To button. 

 

 

 

 

 

 

 

In the page that appears, you can choose which filter to move the selected papers to by clicking the 

destination folder drop down menu. 
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Clicking Submit would move the papers to the appropriate filtered page and can be found by clicking 

on the appropriate filter from the Inbox. 
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It is worth while spending some time helping your students to understand the Originality Report.   
The elearning team have created a very good video resource explaining how to interpret the 
Originality Report.  This can found here and the URL could be copied and pasted into your own 
assignment area for instruction.  
 

http://tiny.cc/26pujw 
 

To help students understand and avoid plagiarism, it is useful to allow them to view their Originality 
Reports.  Allowing them to resubmit, having made changes after viewing the report, can be a 
powerful educative tool whilst at the same time making them aware of what’s available to tutors to 
help them identify academic misconduct. 
 
Until the report is generated, the icon in the Report column will be greyed out.   
 
Generally it takes two or three minutes for the report to be generated on a short piece of work 
although it can take considerably longer for larger pieces of work, e.g. dissertations and at busy 
times. 
 
The report for the first submission will come through rapidly but second and subsequent 
submissions will each be delayed by up to 24 hours.  This means that if students leave it too close to 
the deadline to submit for a second time, the report may not be generated before the deadline - 
something worth pointing out to students. 

 
 

The Originality Report 

1. To read the Originality Report you need to go to the Course Management Control Panel 

> Course Tools > Turnitin Assignments 

2. Find and open the appropriate submission point and you’ll see a screen like this  

3. Clicking the submission in the Similarity column (either the percentage or the coloured 

rectangle) brings up the Originality Report.  This is shown as a percentage, together 

with a box, colour-coded according to the percentage given as explained below 

http://tiny.cc/26pujw
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4. NOTE : There’s a tendency to infer from this coding system that green = ‘good’ and red 

= ‘bad’ but the percentages and accompanying colour coding are just a quick visual 

guide and not affirmation of academic misconduct.  It is likely that Originality Reports 

will contain some matches as students will have discussed the work of others.  If 

assignments do not contain any matches this could indicate that a student has not done 

enough reading and referencing of other sources.   Therefore all Originality Reports 

need careful interpretation.   As explained previously, the Originality Report is NOT a 

plagiarism report but can help tutors to locate potential sources of plagiarism.  The 

decision to deem any work plagiarised should be made only after careful examination of 

both the submitted paper and the suspect sources 

Interpreting the Originality Score 

The following pictures help to show how to interpret the report: 

Total % of paper which 

matches sources 

Click here to filter for 

more options 

Coloured text matches sources 

in the Turnitin database detailed 

in the Match Overview column 

to the right 
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Problem area – no reference, no 

paraphrasing.  This is a direct text 

copy of 21% from a single source 

Although this has been 

highlighted, it is OK, it’s 

referenced 

Although this has been 

highlighted, it is OK, it’s 7 

words, the minimum 

match 

This has been referenced 

but the paraphrasing 

could be improved 

This is OK, it’s referenced 

but is highlighted as it 

does not contain 

quotation marks 



 

30 

Guidelines 

When viewing the report, remember: 

 Some judgment is essential when interpreting the report 

 % scores can be misleading – there is no ‘good’ percentage to aspire to 

 Try including/excluding reference list/quotations via the filter link at the bottom of the panel 

on the right of the report window   

 Always check matches for referencing and quality of paraphrasing 

 Advise students to look to see if Turnitin has found sources that they may have missed 

 Remember that Turnitin matches on as little as seven consecutive words 

 

Differences of viewing the Originality Score from a student perspective 

Having submitted a paper, students can view the report by clicking the same link they used to submit 

their paper. 

Next, they can either click in the Similarity column or click ‘View’ which then reveals the same 

Originality Score as you see.    
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As well as the Originality Score, Turnitin can be used to grade the assignment and provide feedback 
to the student using the GradeMark tool. 

 

What is GradeMark? 
 
GradeMark is the online assessment component of Turnitin.  It gives tutors the ability to digitally 
mark and provide feedback on students’ work without the need for a print copy. 
 
Once students have submitted an assignment to Turnitin, tutors can use GradeMark to: 
 

 Enter a grade that students view after the Post Date.  The grade is automatically included in 
the Grade Centre of studentcentral and appears to students through a My Grades menu link 

 Add comments into the body of an assignment 

 Automate the marking process using a rubric 

 Insert standardised frequently used statements using QuickMark which helps to save you 
time 

 
Considering best practice of providing feedback to students, the following values 
apply: 

 Feedback is best provided as soon as possible after the assessment took place, so that the 
learning from feedback can still be connected to the assessment content 

 Feedback should be critical, but supportive to learning, so as to encourage a student’s 
confident scrutiny of their future work 

 Feedback should –where possible- be directly related to learning outcomes and given 
assessment criteria, so that students are very clear on what was and will be expected of 
them 

 Feedback should be given with care and attention to standards of respect for diversity and 
individuality, and should rarely be directed at the student, but rather at their work 

 Feedback should be more than just ticks or crosses. Tempting as it is to put ticks beside 
things that are correct or good, ticks don’t give much real feedback.  It takes a little longer to 
add short phrases such as ‘good point’, ‘I agree with this’, ‘yes, this is it’, ‘spot on’, and so on, 
but such feedback comments do much more to motivate students than just ticks.  The same 
applies with crosses - it is worth spending some time explaining what is wrong 

 
 
Regarding the opinion of student feedback from staff, a recent NSS report had several comments 
from students comments on their experience of Feedback.   
  
Some common threads were that feedback is : 
 

 Received too late and that students didn’t understand it when it was received 

 Not standardised against assessment criteria across a course or in the School, leading to a 
perception of the feedback as not being fair 

 Not necessarily recognised as feedback by students 
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The advantages of online marking are: 
 

 A reduction in the time taken to mark assignments 

 The ability to provide feedback in context on an assignment 

 The improved accessibility and readability of typed comments 

 The increased consistency of feedback provision across a number of assignments 

 The easy management and administration of the marking process 

 The automated distribution of feedback and marks back to students 
 

 

Accessing GradeMark for online feedback 

1. Go to the Course Management Control Panel > Course Tools > Turnitin Assignments 

2. Click the appropriate assignment 

3. Click on the pencil icon in the appropriate student row under the Grade column 

 

4. The Turnitin Document Viewer opens in a new window showing the paper submitted 

by the student on screen and the features that can be used for marking 
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Overview of the Turnitin Document Viewer page 
 

 

The submitted 
paper in the 
main frame of 
the page 

Navigate to other 
submissions for this 
assignment – click the 
arrows to move between 
different students work 

Edit grade for this 
paper – click to enter 
a grade for the 
assignment based 
on the number of 
points chosen when 
the assignment was 
set up 

QuickMark comments 
and feedback column – 
From this panel tutors 
can enter/edit 
comments for the paper 
they are marking using 
the various options 
available. 

 

Commenting & marking 
option icons – click an icon 
to use the different options. 

 

Resize sliding scale – move the 
slider to increase or decrease the 
size of the paper shown on screen 

Download this paper – click the 
icon to download the marked 
paper or the digital receipt to your 
computer for printing 

View information 
about this paper 
– click the icon to 
open a pop up 
box summarising 
details about the 
paper. This also 
shows the exact 
date and time of 
the submission 
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The set of grey icons at the bottom right of the comments panel allow you to: 

 

 

Add QuickMarks or comments to this paper 
 

 

View/edit a general comment for the entire paper 
 

 

View all QuickMarks and comments for this paper 
 

 

View/edit rubric scorecard for this paper 
 
 

The Paper Information pop-up box  

At the bottom left of the Viewer page is the Paper Information pop-up box,  which can 

provide you with quite a bit of useful information.  It is well worth clicking that icon and viewing the 

report. 

NOTE : this box is available to students too when they view their report after the Post Date. 

This box shows: 

 The unique ID for the paper 

 The exact date the paper was 
submitted: date and time 

 Word count 

 Character count 

 Number of submissions 

 Sources for matches on the 
originality report (Internet, 
publications, other student 
papers) 

 Date a grade was given 

 Number of comments and 
QuickMarks included 
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You can write feedback directly onto a paper to appear as a speech bubble.  This is the default 
setting. 

 

Adding comments directly into the body of the paper 

1. Click on the paper at the place you want to insert the comment 

2. A comments box will appear enabling you to type in a comment 

3. Enter the comment and click Save. 

 

 
 

4. A blue speech bubble icon appears in this position on the paper and if you hover over 

the bubble the comment appears in full – this is what the student would have to do 

 
 

A second method of giving feeding is, rather than the student just seeing a collapsed speech bubble, 

text can also be written directly onto a paper to appear as written by clicking the Text Comment 

button. 

 

Adding a text comment 

1. Click the Text Comment button (a large T) 

 

 

 

 

 

 

 

2. Click on the paper in the position the comment should appear.  A framed box will 

appear 

3. Type in the comment 
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4. Move the cursor away from the text comment box and the comment is automatically 

saved on screen in the place it was written 

5. RECOMMENDATION : Text Comment is best used where there is some clear space on a 

paper so that the student can easily see it.  So if you intend to use this function you 

might want to specify that your students format their work with double spacing or large 

margins so your text boxes are clear to read 

6. To return to the standard Bubble Comment option, click the speech bubble button 

beside the Text Comment button 

 

A third method of giving feeding is by writing comments over highlighted text.  This option also 

allows the use of different coloured highlights so you could have marker A using one colour and 

marker B or the external marker using another. 

 

Highlighting text with a comment 

1. Choose the Speech bubble icon and then click and drag over the text you want to 

highlight, then click again inside the highlighted text to add a comment box 
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2. Choose the colour you want the text highlighted in, enter the appropriate text and click 

Save 

3. The comment is then associated with the highlighted text 
4. You can even ‘pick-up’ the comment and move it around the page – a trailing line will 

connect the comment with the highlighted text 

 
 

 
 
 

A fourth method of giving feeding is by using the ‘strikethrough’ feature comments over highlighted 

text.  This option also allows the use of different coloured highlights so you could have marker A 

using one colour and marker B or the external marker using another. 

 

Highlighting text with ‘strikethrough’ 

 

1. Select some text, then hit the 
backspace or delete key – the 
result will be the text will have a 
red line though it 

2. RECOMMENDATION : rather 
than just leaving work crossed 
out, it may be worth adding a comment as well so the student knows what they have 
done wrong 
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Editing or deleting a comment 

1. Hover over the speech bubble icon, text comment or strikethrough, to re-open the 
comment for editing or to delete 

2. Click on the Edit button to amend the text 
3. Or click on the rubbish bin icon to delete the comment entirely 
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QuickMark sets are lists of frequently used comments that have been saved and grouped together 
so that they can be re-used when marking papers to save time. 
 
A comment that you frequently use when marking papers can be saved so that it can be selected 
and inserted without having to repeatedly re-write it.  The comment can then be used in any paper 
on any future assignments.  It will be saved to a QuickMark set. 
 
GradeMark includes some existing sets of QuickMark comments that tutors can use or add to.  
Alternatively tutors can set up their own sets. 
 
By default, a paper in GradeMark opens with QuickMark selected – although the students do not 
actually see that screen.  For them GradeMark opens with the General Comments screen explained 
later 

 
 

Adding to an existing QuickMark set 

1. With the speech bubble icon in use, click 
into the body of the work and type in a 
comment you tend to use frequently – 
e.g. Where is the reference to this? 

2. Click on the Save as new Quickmark link  
 

3. Give the comment a Title to identify it – 
e.g. Ref? 

4. Select which QuickMark set to save it to 
from the SET drop down menu – if you 
don’t choose anything it will go into the 
default Commonly Used set which is the 
one you typically see when opening 
GradeMark 

5. Click the Save button 
 

6. Your QuickMark will appear on the right hand side list in 
alphabetic order 

7. You can now drag and drop that comment into 
anywhere else you like in the paper as many times as 
you like making frequent comments quick and easy 
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Using a different QuickMark set 

1. Click the Change QuickMark set button from the right hand panel  
 

 
 
2. Click on the title of the set you’d like to use to mark the paper 
3. A list of QuickMark comments  is shown associated with each set 

 

 
 

4. If you’re not sure which set contains the 
QuickMark comments you want, use the 
Search QuickMark templates box at the top 
of the right hand comments panel and type in 
a keyword that’s found in a saved comment – 
e.g. good 

5. QuickMark comments that match the search 
keyword are shown and can then be inserted 
on to the paper 
 

 
 

 

Setting up your own QuickMark set 

1. Click on the Open QuickMark Manager button  
 

 
 

2. From the pop up box that appears, you can set up a new QuickMark set by clicking the + 
sign next to the Sets column 
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3. In the box that appears, enter a 
title for the new set (e.g. the 
module code) and click the Save 
link 

4. This QuickMark Set will now appear 
in the list of Sets and appropriate 
comments can be added  

5. To add QuickMark comments into a selected Set click the appropriate Set and click on 
the + sign to the right of the Marks column 

6. Enter a Title and the Description (comment text) for the QuickMark you are adding (e.g. 
as shown in the picture above 

7. Click the Save button 

8. You continue adding comments in this way to build up your Set which can later be used 
when marking 
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Deleting an existing QuickMark set 

1. Click on the Open QuickMark Manager icon  
2. Click on and highlight the set you want to delete  
3. Then click on the ‘Delete set’ link in the top right hand corner of the pop up window 
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You can add general comments to a paper or cut and paste a template/feedback sheet which has 

been prepared in Word.  The latter is very easy to do but does lose some of the formatting – such as 

tables.  So if you intend to use a standard feedback sheet you may have to do some rejiggling of the 

original.  The General Comments box is limited to 5000 characters of text which counts down as you 

type. 

General comments are shown separately from the text of a paper in a pane on the right hand side of 

the Document Viewer screen.  This screen is the first displayed screen in the student view – they do 

not see the GradeMark screen, only any comments in the text. 

 

Using a Feedback template 

1. If you have prepared your feedback in Word, or if you are 

using a school feedback template you can minimise your 

browser and open the appropriate document in Word 

2. After you have typed the document, hold down the CTRL 

key while you type the letter A to select the whole 

document 

3. Hold down the CTRL key while you type the letter C to 

copy everything 

4. Go back to Turnitin and click on the General Comments 

button at the bottom of the right hand comments panel 

 
 

5. Click into the Text Comments box that appears on the 

right  

6. Hold down the CTRL key while you type the letter V to 

paste in your feedback 

7. If you wish to make any amendments once you have 

copied and pasted everything, you’ll find you can simply 

click into the Text Comments and do so 

8. You can also add extra comments that were not copied 

as well 

9. Click Save when you have added all text comments are 

made 

10. If you are not using Word, or a template, you can just 

type directly into the Text Comments box remembering to click Save when you’ve 

finished 
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If you use a microphone on your computer, you can now record a 3 minute audio feedback clip in 

Turnitin when you are marking a paper online as well as using the General Comments and 

GradeMark.  Students will be able to listen to the clip but can’t use the feature themselves for 

replying.  Unfortunately, they also cannot current download the clip for listening to offline. 

 

Using Audio Feedback  

1. At the top of the General Comments box is a Voice Comment tool.  Clicking the 

microphone icon starts the tool 

 

2. NOTE :  The first time you use it you may be presented with a pop-up window asking 

you to Allow the feature.  Click Yes to this and after a short while you should be able to 

use the tool 

3. Click the Stop button when you’ve finished 

 

 
4. Once you have made your recording and are happy with it, you MUST then click the 

Save button or else you will lose the recording 

 

5. NOTE : If you continue recording up until the 3 minute limit, a message will appear 

explaining that the recording has stopped automatically 

https://studentfolio.brighton.ac.uk/elearning/wp-content/uploads/2012/05/Save.jpg
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As well as entering comments on the paper itself and general comments, you can also give the paper 

an overall grade 

 

Grading the assignment 

 

1. In the top left hand corner of the Document Viewer page for the paper you’ll see a 

space in the Grade box showing two dashes ‘- -‘ 

2. Click in this space 

 

 

3. Type in the mark for the assignment 

 

 

4. The grade is automatically saved when the cursor is moved away from the box 

 

  



 

46 

-  

From September 2013 all study areas in studentcentral will have a new ‘instance’.  The Instances 

model will create a new instance of a module every time it runs, based on the information in SITS. 

Students will be able to access their full academic profile and history as it builds up over the course 

of their studies. There will no longer be a need to clear out students from areas, removing the risk of 

losing work and historical records and providing improved learning analytics. 

This means that if you use a study area once a year for assignments, you will no longer need to 

recycle or re-use a Turnitin assignment point, as the new study area instance will be clean and blank 

and waiting for a new submission point.  This model also makes things easier for you as you won’t 

get confused which point refers to which year. 

It also has the benefit that old assignment points from previous years will be retained in previous 

instances of the study area for a limited time. 

But it is good practice to keep your own archive in case things go wrong.  This is very quick to do and 

is something it is worth getting into the habit of doing after each submission has been graded and 

feedback given. 

 

Archiving an assignment 

1. Go to the Inbox of the assignment point you wish to archive 

2. At the left of the bar displaying Author, Title etc. is a box.  Ticking this will select ALL 

assignments in that submission point 

 

 

3. If you only wanted to archive a few you would tick the appropriate names 

4. A new menu appears.  Choose Download from the right and select the appropriate 

choice : 

 Original File – the original formatted 

submission from the student but no 

feedback from you 

 GradeMark Paper – a pdf copy of the 

submission plus the grade and any 

comments, QuickMark feedback or rubrics made to each 
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5. Whichever option you choose, you now get a series of prompt screens which offer you 

the ability to download a zip file of the original files (if that option was chosen) or pdf 

files (if choosing GradeMark paper) 

6. NOTE : If choosing Original files you can also select to download those as pdf files which 

could be useful if you wanted to send the files to an external marker for reading 

7. Follow the prompt screens and download the zip files to somewhere on your computer 

8. This is your archive 

 

Our recommendation on re-using a Turnitin point for a different cohort of students is DON’T.  Each 

Turnitin assignment point that you set up becomes populated with the assignments from the 

students registered in the particular study at the time of setting it up.  If you re-use a Turnitin point 

you may end up with names of students from a previous cohort or year. 

It is more advisable practice to simply set up a new assignment point which has a new appropriate 

name – e.g. ABC101 Assignment Cohort 1 2012 and a new point called ABC101 Assignment Cohort 2 

2012 etc. 

One outcome of this is that when you go to the Turnitin interface from the Control Panel, you’ll see 

an ever growing list of assignment points.  Plus the students will see an ever growing list in the 

Assignment menu link of their study area.  Both of these points are not real problems – they just 

look messy after a while. 

So what can you can you do? 

ONE : If you are satisfied that the old assignment point is totally done and dusted with – namely all 

the students have finished the module, any time for appeals or extensions are over etc., you could 

delete the assignment point.  Do this by selecting the options arrow beside the assignment point in 

studentcentral and choosing Delete.  BE AWARE – this does exactly what it says on the can…it 

Deletes everything.  You can no longer get the files back or grades or originality scores so use this 

with care. 
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TWO : To hide old assignment points from students, so they don’t see an ever increasing, possibly 

confusing list, you could create a folder, make it not available to students and move all the old 

assignment points into that. 

 

1. Go into your Assignment menu link and choose Build Content > Content Folder 

2. Give this folder an appropriate name that you and other instructors will understand 

(the students won’t ever see it).  Something like Archived Assignment Points would do 

3. In 2 : Options click No beside Permit Users to View this Content which makes the 

folder hidden to students 

4. Click Submit 

5. That creates a ‘hidden’ folder 

 

 

6. Click the options arrow beside the assignment point you wish to hide, and choose Move 

7. Click Browse in the window that appears and, from the box that pops-up, select the 

folder you have just created. 

 

 

8. Simply click Submit and that old assignment point will have been put inside the new 

hidden folder   

9. This means you can always access it should you need to, but your students never see 

the old points and so shouldn’t get confused 

 



  Using Turnitin  

September 2012  49 

 

 

If you wish to monitor late submissions, referrals and extensions you could simply choose the 

option to Allow submissions after the Due Date as explained in point (13) page 12.  The only 

problem with that is it means late submissions will come into the ‘normal’ Inbox so you could get 

confused with things you have already marked, resubmissions, etc.   

We would recommend the safest and easiest route is to set up a separate assignment point clearly 

marked as Extensions or Referrals which could then have a Start Date after the ‘normal’ Due Date 

and its own Due Date (typically 2 weeks after the ‘normal’ date).  It is an extra step but one that 

makes it a lot easier for you to manage. 

As long as you clearly mark the appropriate submission points – as below – students should not get 

confused as to which is which. 
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What is a Rubric? 

A rubric is a scoring tool for assessments. It is a set of criteria and standards linked to learning 

objectives that is used to assess a student's performance on papers, projects, essays, and other 

assignments. Rubrics allow for standardised evaluation according to specified criteria, making 

grading simpler and more transparent. 

The rubric is an attempt to delineate consistent assessment criteria. It allows teachers and students 

alike to assess criteria which are complex and subjective and also provide ground for self-evaluation, 

reflection and peer review. It is aimed at accurate and fair assessment, fostering understanding and 

indicating the way to proceed with subsequent learning/teaching. This integration of performance 

and feedback is called "ongoing assessment." 

Why Use Rubrics? 

 To help ensure consistency of marking  

 All work submitted will marked with the same scheme which is visible to the students and 

therefore makes the process fairer and more transparent 

 They can be shared across modules and made available to other teachers via the export 

option 

 To help students better understand the assignment and improve their progression 

 To help students understand how the assignment relates to course content 

 To reduce the amount of time teachers spend grading student work 

If you want to know more about rubrics and using them for marking, please contact a Learning 

Technologies Advisor 

 

 

Turnitin’s integration into studentcentral means that when using both you should be aware that 

students can view their grades through the My Grades/Tools etc. as well as through Turnitin. 
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If you give access to the My Grades or Tools menu links to ensure consistency with dates for 

releasing grades to your students we would recommend turning off the availability of the feed from 

the Grade Centre to the student. 

 

Anonymous marking is a feature in Turnitin you can choose to set under Optional Settings when 

creating any assignment point.  It allows instructors to grade papers without knowing the name of 

the papers’ authors.  When students submit their work, the author’s name will be replaced by a 

button indicating that anonymous marking is enabled in the assignment inbox, Originality Report, 

paper view, and GradeMark view.  

 

Student names will only be revealed on the assignment’s Post Date. 

If you need to know the name of a paper’s author while anonymous marking is active on the 

assignment, you can overwrite the setting.  You would click on the “Anonymous Marking Enabled” 

button in the assignment inbox or in any view of the paper.  This will open a dialog box which will 

require the instructor to enter an explanation as to why anonymous marking for the paper should be 

disabled. 

 

After the explanation has been entered and Proceed chosen, the name of the paper’s author will be 

revealed and the instructor’s explanation will be sent to the anonymous marking tracking list in the 

University’s Turnitin administrator’s account. 

If you decide that you want to mark anonymously after you’ve created an assignment you can 

change the option up until the first paper is submitted to the assignment.  After the first paper has 

been submitted the anonymous marking setting will be locked and cannot be altered. 
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Peer review is a popular teaching practice, with a strong body of evidence showing that it helps 

improve student writing, editing and critical thinking.  But in its paper-and-pen form, peer reviewing 

presents logistical challenges especially for larger classes.  

The PeerMark tool helps to eliminate these challenges and complexities. Using a simple web-based 

interface, instructors can set up and manage assignments, provide structured guidance and monitor 

the results with not too much effort.  Students can easily upload, review and comment on each 

other’s papers, prompted by instructor-supplied questions and guidelines.  

 

 

If you get stuck at any time in the future don’t hesitate to give us a call. 

 

Adam Bailey : Learning Technologies Adviser for Grand Parade 

argb1@brighton.ac.uk 

07540 668611 

 

Marion Curdy : Learning Technologies Adviser for Moulsecoomb 

mec1@brighton.ac.uk 

ext 2660 

 

Joyce Webber : Learning Technologies Adviser for Eastbourne 

jew8@brighton.ac.uk 

ext 4112 
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